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a holiday gift 1o a co-worker or
vonderful way to show

tion and share the holiday spirit.
lenge comes in choosing the right
e right people. Before heading
ip with your office gift list in hand,
ment 10 rernember that the

for choosing gifts for colleagues
it from those you use with family

wur first holiday season with the
ieck 10 see il there is a policy or
arding gift giving. The larger
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the company, the more likely it is that a

formal policy exists. If the office has its own
traditions, such as e

Sania,” find out what they are, follow the
rules and give within the limitations.
When there is no specific policy or
cusiom, keep in mind that the gifts you
choose make a statement about the kind of
person you are. Keep it equitable and
simple. For example, giving expensive gifts
10 bosses or particular colleagues might
lead to bad feelings that remain long after
the holidays are gone. If you have a close,
personal relationship with a coworker and
want (o express your holiday cheer, find a
time and place away from the office to
exchange gifts. Ifit's personal, keep it
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1o Kavanagh, o marketing and
consumer behaviour expert, says limiting
alcohol consumption is one of the most
impor i basic etlguene practices.
“Wh vally comes down to ls how
lang of time are you golng (o be spending
al this party and knowing vour alcahol
I your body size. It all about
ng a positive impression.”
Another issue that Kavanagh sees
poepping up is underdressing and
overdressing. Terms such as “business
5 e to have several definitions
create quite a headache.
I suggest is to make a phone eall
to the organizer and get their definition of
business casual so that you have an idea
af what to expect. You don't want to stand
oul negatively, so you don't want 1o over-
dress and you don't want to under-dress.”
The ss of preparing for the big night
may leave you to consider skipping it all
together, especially if you don't enjoy
the company of your co-workers,
Kavanagh says thatcan be a
damaging idea as well.
“You have to show up. You don't
have to be friends with vour co-
workers but 'tis the season.
You've got to be there and be
polite. It doesn't mean you have

Tips to consider when
getting together with
co-workers this holiday
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W sy e ol oighin, §lave your i,

s preoislom o
vt sliting at the
"1 wee thin biggoest confusion with dinmney

utensils. We live In such o fast-paced

world now that families are meely able o
st down o dinner and we're seeing a lot of
youth don't understand proper cating,

1 GO Aboul when

Il RlISLSes COn cunss IBsUes an

s lor water, one is for white wine

» other is Tor rod wine, The largest

Is always for water. The white wine s
whint we would genemily just call a normal
wine glass and the red wine
ch biggers bowl to it Ther
mpagne glass and that one is really
.

wers, i mny be a good ldoa 1o

LT TS ployoes ups o dnte on p
mll(lﬂy etiguette, something Kavanagh
often suggests around this time of year.

“Usually the response is “We all know
our etiquette.’ 'l ask them one guestion
like, ‘Do you pass the salt first or pepper,
or botl’ and then they start 1o realize that
maybe they should go through it for
everyone.” :

Kavanagh believes that eliquette is
starting to make a comeback after things
became a litte too slack.

“It was gelting to a point where
businesses were getting so casual that
people were starting Lo become
uncomforiable so | am secing business
etiquette starting to come back again.

Finally, once you've enjoyed your staff
part it’s a good idea 10 treat other events
with the same type of etiquette.

“Someone’s always watching. You may
be at a wedding, dancing on the tables
and you go for a job interview and that

person was there. It's always better to have
that etiquette even if it's not a business
function.”

personal.

a gift exchange or “Secret

It's also important to remember that
others may express their holiday spirit in a
different way for religious or personal
reasons. This doesn't mean that gift giving is
out of the question, but that it's wise to be
mindful of others' beliefs and feelings. The
answer could be something as simple as
using Hanukkah wrapping paper or
holiday-neutral gift packaging.

Here are some basic guidelines to follow
when shopping for the folks at work.

* Unless you know the recipient's
interests or hobbies, keep gilts as general
and tasteful as possible.

_= Avoid gifts that are too personal or "gag"
gifts that people might find offensive.

* Be careful about food gifts because of
dietary restrictions or possible food
allergies.

= Don't even think about spending more
than the stated limit.

= Avoid gift cards. They can give the

impression that you didn’t make an effort.
= Be sure your gifts are on time and are
nicely wrapped. This shows that you did
make an effory.
= Above all, remember what the holidays
are about and especially what they are not
about. Office gift giving is not about
furthering your career or impressing the
boss. Itis a simple act of appreciation and
generosity that will be remembered for
many holiday seasons to come.




